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1. O0mne nonoxkeHus

I.1.IlpaBuna mnonb3oBanus OHONMOTeKOH DenepaabHOr0 rocyaapCTBEHHOIO
OromKeTHOro 00pa3oBaTebHOTO YUpeKIeH s BbicIero oopazosanus « CMOJIEHCKOro
roCy/1apCTBEHHOI0 yHHBepcHTeTa criopra» (nanee - [IpaBuiia) paspaboTtanbl B COOT-
BeTCTBMH PenepaiibHbIM 3akoHojaareabecTBOM P®, IIpumepHbIMU mpaBUiaMu 1M0Jb-
30BaHMs OMOIMOTEKOH BeICLIEro yyeOHoro 3asenenus, [lonokenuem o Gubinorexe
CIycC.

1.2.IlpaBuna noas3oBanus OUOIHOTEKOH peraaMeHTHPYHOT OOLIMH NOpSAoK
opraHu3anuu odciyxuaHus [losb3oBareneil, npasa, 00s3aHHOCTH M OTBETCTBEH-
HOCTb CTOPOH.

1.3.bubmuoreka CI'YC ocyiuecTBisieT KaueCTBEHHOE U OomnepaTuBHOe OUOIHO-
Te4HO-MH(POPMaLMOHHOE O00CIy)KHBaHUE CTYJEHTOB BceX (GopMm oOyyeHHs, Maru-
CTPaHTOB, aclMUPaHTOB, HAY4YHBIX PabOTHUKOB, MPO(EeccCoOpPCKO-NpenoaaBaTe/IbCKHi
cocTaB YHHUBEpPCUTETA, COTPYIHUKOB U JAPYrUX KaTeropui unrtartenei (nanee — Ioss-
30BATEJIH ).

2. “0Jlb3OBaTeJIH, HX NnNpaBa, 00513AHHOCTH, OTBETCTBEHHOCTH

2.1.CtyneHTbl, acnupaHTbl, MaruCTPaHThl, NPOPECCOPCKO - MpPENnoaBaresb-
CKHIi cocTaB, Hay4yHble paOOTHUKH BBICIIEro y4eOHOro 3aBeeHUsl UMEIOT NpaBo Oec-
IJIATHO M0JIL30BAThCS OCHOBHBIMH BUaMH OMOJIMOTEUHO - MHYOPMALIMOHHBIX YCIIYT:

2.1.1. Tlonyyats nmoaHyw HH(bOpMaLHIO O cocTaBe (GOHIOB OMOIMOTEKH
yepe3 CHMCTEMY KaTalloroB, KapToTeK U aApyrue Gopmbl OHOIMOTEYHOrO HHPOPMHPO-
BaHHUSL.

2.1.2. Tlonyuats U3 GoHAa OMOIMOTEKH A1 BPEMEHHOIO MOJb30BaHUA Ha
aboHEMEHTaX, B YHTAIBLHOM 3ajie JItoOble H31aHus.

2.1.3. Tlony4aTh KOHCYJIbTALHOHHYIO MOMOLIb B MIOMCKE U BbIOOpE Mpou3-
BEJIEHUI MeYaTu U APYTUX JOKYMEHTOB.

2.2. JlononHuTenbHbIe yeuyru [Tonp30Bareny MOTYT MOJIY4YHTh Ha MJIATHOM OC-
HoBe. [lepeveHb JOMOMHUTENBLHBIX TUIATHBIX YCIYT M HX CTOMMOCTb YTBEpPIKIaeTcs
pPEKTOPOM YHHUBEPCHTETA.

2.3.bubnnoreunoe obcayxkupanue ITonb3oBateneit U3 Ipyrux y4eOHbIX 3aBe-
JIeHHH, CMelMaIuCTOB rOpoaa OCYIIECTBIISIETCSl B YUTATBHOM 3alle OMOJIMOTeKH Ha
MJIaTHOW OCHOBE UJIH 110 JOTOBOpaM.

2.4 TTons3oBaTe/ 00s3aHbBl OEPEKHO OTHOCHTHBCA K JOKYMEHTaM W IpyTruM
MPOM3BE/IEHUSIM 1€YaTH, MOJyYeHHBIM U3 (OHI0B OMOIMOTEKH, BO3BpallaTh HX B
yCTAaHOBJIEHHBIE CPOKH, HE JIeIaTh B HUX MIOMETOK, HE BBIPBIBATH M He 3arnoath Jiu-
CThI, He HApyIIaTh PacCTAHOBKH B (POHIAX OTKPLITOrO JOCTYINA, HE BBIHUMATh Kap-
TOUKH W3 KAaTalOroB M KapToTek, OepekHO OTHOCHThCA K paboTe ¢ 3/IeKTPOHHBIM Ka-
TaJOroM U KapTOTEKaMH.

2.5.1Ipu nonyuenun KHUr [lonb3oBarenu JOJKHBI THIATEIbHO MPOCMOTPETH
HX, ¥ B Cllyuae 0OHapyKeHHs Kakux-1ubo nedexToB, cOOOUHUTE 00 »TOM OMOIMOTE-
Kapio, B MPOTHBHOM CJIy4ae OTBETCTBEHHOCTh HECET YMTaTelb, M0JIb30BABIIMACA U3-
JTaHHEeM TOCTIeIHUM.

2.6.ITonp30BaTeNM He MMEIOT Npasa fepejiaBaTbh YUTATeILCKUH OnileT Apyromy
JTHILY, @ TaK/Ke T0JIb30BAThCS Yy)KHM UMTaTebCKUM OuneToM. B ciyuae HapylieHUs
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sToro npasuia, ITonb3oBarend HeCyT OTBETCTBEHHOCTh B MOPSA/KE, YCTAHOBJIEHHOM
aJAMMHUCTpaLueil OMdIMOTEKHN.

2.7.Exeronno Iloab3oBarenu o00s3aHbl [EPEPETHCTPUPOBATE YHUTATEIbCKHE
OuneTsl, ¢ NpeAbsABICHUEM BCell, YHCIsALIelics 3a HUMH nuTepatypsl. UuTarenau, He
MpoLIeaIIHe NepeperucTpamnuio, OudIH0TEKON He 00CTyKUBAKOTCS.

2.8.Tlpu BbIObITHM M3 By3a [lonb3oBaTenu o0si3aHbl BepHYTb B OMOIHMOTEKY
YUCISIIMAecs 32 HUMM U3JIaHUs U C1aTh YHTATENIbCKUN OMIIET.

2.9.ITonw3oBaTtenu o0s3anbl cobmonath [IpaBuna nojib3o0BaHus OMOIMOTEKOM.
Yuratenu, Hapywusue [IpaBuia nonap3oBaHus OMOIHOTEKOM WM NMPHYMHHBIIHE
Ooubaunoreke yiiepd, KOMIEHCUPYIOT €ro B 00beme, yCTaHOBIEHHOM OHOIIMOTEKOMH, a
TaK)Ke HeCyT MHYIO OTBETCTBEHHOCTb B CllydasX, IPeJlyCMOTPEHHbIX 3aKOHOIATE/Ib-
cTBoM PO.

2.10.ITonb3oBarenu, OTBETCTBEHHbIE 3a YTpaTy HWJIM HEYMBILUIEHHYIO MOpYY
U3/IaHUH, 00513aHbl 3aMEHUTh UX TAKMMH XK€ U3JaHUAMH HJIH KOMUAMH, NPH3HAHHbI-
MH OMONIMOTEKOH PaBHOLEHHBIMH, a MIPU HEBO3MOKHOCTH 3aMEHbI - BO3MECTHUTDH pe-
aJlIbHYIO PBIHOYHYIO CTOMMOCTD U31aHHH.

3. [IpaBa u o6s13aHHOCTH OHOIHOTEKH

3.1.buGnuoreka obcnykuBaeT noab3oBaresneil B cooTBeTcTBUH ¢ [lonoxennem
0 Oubnmotexe YHuBepcuTera U HacTosiUMU | IpaBuaMu nosib30BaHMs.
3.2.bubnroTexka uMeeT Npagso:

3.2.1. CaMOCTOATE/IHO OTIpeNessiTh conepkaHue U (opMbl CBOEH aesTellb-
HOCTH B COOTBETCTBHMH C LI€JIAIMH M 3aJa4aMM, YKa3aHHbIMH B YCTaBe YHHUBEpCUTETa
u [lonoxxenuu o GudanoTeke.

3.2.2. CamocTOsATEIBHO OMpeAesiTh UCTOYHMKH KOMIUIEKTOBAHUSA (OHIOB
JOKYMEHTaMHU — N€YaTHBIMU U JICKTPOHHBIMH.

3.2.3. ObecneuuBath peanu3auuto npas [lonb3oBaTeneii, ycTaHOBIEHHBIX I1.
1. B0.-52

3.2.4. [lpuaumath y4yacTue B pa3paboTKe HOPMaTHBHO-IIPABOBOH JIOKYMEH-
TalMy, periaMeHTUPYIOLIeH AesITelbHOCTh OMOIHOTEKH.

3.3.bubnuoreka obs3ana:

3.3.1. Uudopmuposats [Tonb3oBareneit 000 Bcex BUAaAX, MPeLOCTaBIsSEMbIX
OuOIMOTEKOH yCIIyT.

3.3.2. Obecneunts [lonp3oBaTensiM BO3MOXKHOCTBL I10JIb30BATHCA BCEMH
bongamu OMOIUOTEKH.

3.3.3. [lonynsipu3upoBaTh CBOM (POHIBI U NPEACTABISAEMbIE YCIYTH.

3.3.4. CoBepiueHcTBOBaThL OMOIMOTEUHOE M MH(POPMALIMOHHO - OMOIMOrpa-
Guueckoe 00CHy)KHBaHHME MOJb30BaTeNei, BHEAPAs MepeaoBble WH(POPMALHOHHbIC
TE€XHOJIOTHH.

3.3.5. OkaseiBarh [lonb30BaresisiM MOMOILLb B BbIOOpe HEOOXOAMMBIX H3/1a-
HMI U IPYTHX MaTepHasioB, IPOBOANTE 3aHSATHS M0 OCHOBaM OMO/IMOTEYHO - OMOIHO-
rpaduuyecKuX 3HAHMH, yCTHbIE KOHCYIbTALMH, NPEAOCTAB/IAA B UX [0JIb30BAaHHE Ka-
TaJOTH, KapTOTEKH, B TOM YHCJE M JJIeKTPOHHbIE, OPraHW30BbIBATh KHHIKHBIE Bbl-
cTaBKH, bubarorpapuueckre 0030psl, THH HHOOPMAIMHK, 1HH Kadeap U Apyrue me-
pOTIpUSATHUS.

3.3.6. OcyuiecTBisTs KOHTPOJIb 32 BO3pallleHHeM B OMOIHOTEKY BbIIaHHBIX
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JIOKYMEHTOB.
3.3.7. Co3naBath M nojaepxkuBaTb KOMGOpPTHbIE YCIOBHUS g padOThI
Ilons30BaTeneii;
3.3.8. ObecneuynBaTh BBICOKYIO KYJIbTYPY 0OCTyKHBaHHS,
3.4.JlomxuocTHele muua oudbnuorekn CI'YC HecyT OTBETCTBEHHOCTD 3a Kaue-
cTBO obcnyxuBanus [lonb3oBareneit OUOIHOTEKH COrIACHO JIOKHOCTHBIM 00si3aH-
HOCTSIM H IOJIOKEHUAM O COOTBETCTBYIOLIMX MMOApa3ieIeHUAX OMOIMOTEKH.

4. llopsinok 3anuceii [Toab3oBaresnei B 0H0IHOTEKY

4.1. Jlns 3anucu B dubnmotexy Ilonab3oBarenu o0s3aHbl NPeIbsIBUTh YI0CTO-
BepeHHe JIUYHOCTH. Ha 3TOM OCHOBaHMH MM BblJ1aeTCsl €JMHBIA YUTATEIbCKHI OUIteT,
3ar0JIHAeTCA YuTaTeabcKuid dopmynsp. Uuratenbckuil popmylissp U 4UTATEIbCKUM
OuneT ABIAIOTCS JTOKYMEHTaMH, TAIOIIHMHU MPaBo MoJIb30BaHus OUOIHOTEKON.

4.2. Ilpu 3anucu B 6ubimorteky Ilonb3oBaTenu J10JKHBI O3HAKOMHMTBCS € Mpa-
BHJIAMH I10JIb30BaHUs OHOMMOTEKOH U MOATBEPAHTh 00s3aTeNbCTBA 00 MX BBINOJIHE-
HMM CBOEH MOJMUCHIO HA YUTATEILCKOM OuieTe u popmyspe.

4.3. Ilonp30BaTen He UMEIOT MpaBa NepeaaBaTh YNTATEILCKUA OHMIIeT Apyro-
MY JIHILY, @ TAaK)Ke MOJb30BaThCsl Yy)KUM YMTATEIbCKUM OusieroM. B ciaydae Hapyiue-
HUs 3TOro npasuia, [lonb3zoBarenu HecyT OTBETCTBEHHOCTb B IMOPSIKE, YCTAHOBJIEH-
HOM aJIMHHHMCTpauuei OubIHoTeKH.

5. [MopsiaoK NOIB30BAHHA YHTAJBHBIM 32J10M

5.1.1lpu 3akase auTepaTypbl B yHTanbHoM 3ane Ilonp3oBaTend npeabsaBlis-
FOT YHMTATENbCKUM OHWIeT, MpH MNOJy4YeHUH AOKYMEHTOB, pacHHUCBIBAIOTCSA Ha
KHUIKHOM (opmyspe.

5.2.Uucno KHUT U OpYyTUX JOKYMEHTOB, BbI/1aBa€MbIX B YMTA/IbHOM 3ajle,
MOJKET OrPaHH4YMBAThCS aMUHUCTpanueil OMOIHOTEKH.

5.3. ABTOpedepaTsl, JUCCepTAllMH, PEAKHE M ILEHHble KHHIH BbIJAIOTCH
TOJIBKO B YUTAJILHOM 3aJle.

5.4.He paspemaercsi BBIHOCHTb JIATEPATYpy M3 UYUTaNbHOro 3ana. B ciyuae
HapyIIeHWs 3TOro npapuia, [Tosb3oBaTenu MOryT OBITh JIMIIEHBI MpaBa MOJb30-
BaHHWs OMOJIMOTEKON Ha CPOK, onpejeNisieMblii aIMHHUCTpaLHed OMDIHOTEKH.

5.5.1lpenonaBarenstMm YHUBepcUTETa JOKYMEHTBI M3 YHTalbHOrO 3aja Bbl-
NlaloTCsl Ha OrPaHMYEHHBINH CPOK.

5.6.He paspenraeTcs BXOAUTh B YHTAbHbBIH 341 ¢ €10 U HATUTKAMH.

5.7. KuvoxHbIit GOpMynsp sIBISETCS €IWHCTBEHHBIM JIOKYMEHTOM, YIOCTO-
BEPSAIOLINM AaTy M (GakT Bbla4yu U npuéma usnauuii [lonb3osaTtelto.

6. [lops10K NO/Ib30BAHHS Y4eOHbIM A00HEMEHTOM

6.1.J1ns 3aka3za u noiaydeHus JOKyMeHTOB Ha abonemeHTe, Ilonb3oBareiu
MpeabABJIAIOT YATATEILCKUI OUIeT U PacIUChIBAIOTCA HA KHUKHOM (opmynisipe.

6.2. Cpok 10Jb30BaHKs JIUTEPATypOil Ui pa3auuHbiX Kateropui Ilonk3so-
BaTesiell W KOJHYECTBO BbIJaBa€MbIX JOKYMEHTOB Ha aDOHEMEHTEe OllpeleseTcs



afMUHUCTpauuei Oubnuorekn. YueOHas nuTeparypa BbIJA€TCS CPOKOM Ha ce-
MeCTp WJIH y4yeOHBbIH rojl B COOTBETCTBHH € y4eOHBIMHU IMJIAHAMM.

6.3. Tlonp30BaTen MOTYT MPOAJUTH CPOK MOJIB30BAHUS B3ATBIMH Ha JIOM
M3JIaHMsMHM, €CJIH Ha HUX HET CIipoca co cTopoHbl Apyrux Ilonae3osareneii.

6.4. Kuuwxkusplii Gopmynsap aBaseTcs eAHHCTBEHHBIM JOKYMEHTOM, YA0CTO-
BEPSIOUIMM ATy ¥ (GakKT BblAa4yM YUTATENIO M lpueMa OMOiMoTeKapeM KHHUI H
JIPYTUX NPOU3BEIEHUH MTeyaTH.

7. llopsiI0K MOJb30BAHUS YTEKTPOHHOH OHO/IHOTEKOH

7.1. DnexTpoHHas OMOIMOTEKAa pacHoyioKeHa B YUTAJIbHOM 3ajle Oubmmo-
TeKH YHHBEPCHUTETAa U OPraHMU30BaHA IJIsi CaMOCTOSTENbHON paboTel [lonb3oBaTe-
nel ¢ WCIoJIb30BaHHEM ABTOMATH3MPOBAHHBIX pabouMX MecT uurTarens (nanee -
APM uwutartens). JlocTtyn K 3/1eKTpoHHONH OMONIMOTEKe OpraHu30BaH JJis yJ10BJe-
TBOpeHHs WHPOpMaLHOHHBIX 3anpocos [Tonb3oBatenei 6ubnuorexkn CI'YC.

7.2. Hacrtosimue [IpaBuia onpenensioT pacnopsiiok padoThl 3JIEKTPOHHOM
OuONIHOTEKH, a TAK)Ke TMpaBuja TeXHUKH Oe3omacHOCTH npu padote ¢ APM uura-
tensi. B cny4yae HecoOmoaenus [IpaBun noap3oBaTelb JIMIIAETCS NpaBa MoJib30-
BaThCS DJIEKTPOHHON OHONIHOTEKOH.

7.3. DnekTpoHHasi OMOIMOTEKa mpejocTaBiseT NOCTYIl K pecypcaM CeTH
VHTepHEeT U 3JeKTPOHHBIM MH(GOPMALMOHHBIM pecypcaM OUOIMOTEKH, C HCTIOJIb-
30BaHMEM YCTAHOBIEHHOI'0 Ha KOMIIbIOTEpPAX MPOrpaMMHOro obecrnedeHus.

7.4. DnexTpoHHas OuOIMOTEKA He OTBEYaeT 3a colep)KaHue WHpopmauuu,
nepenaBaemoii nosib3oBaTessaM no cetu MHTepHeT, 3a 3aaepKKkH U nepedou B pa-
OoTe, mpoucxoaslIMe MO HEe3aBUCALIUM OT pabOTHUKOB 3JIEKTPOHHOH OHOIHOTE-
KW MPUYUHAM.

7.5. K paboTte B 31eKTpOHHOH OMOIMOTEKE NOMYCKaKOTCSH CTYAEHThI BCEX
bopm 00yueHHsi, MATUCTPAHTBI, aCMHPAHTHI, JOKTOPAHTbI, HAyuYHble PAOOTHUKH,
npogeccopcKo-npenoiaBaTelbCKuii cocTaB, COTPYAHHKH W JIpYTHe KaTeropuu
[Tonp3oBareneil mpu npeabsBIeHUH JOKYMEHTA, YIOCTOBEPAIOLLErO JIMYHOCTD, U
HMMeEIINe HaBbIKK paboThl Ha KOMIBIOTEPE.

7.6. Pabora B 31eKTpOoHHON OMOIMOTEKE HOCUT CaMOCTOSTE/bHbIH Xapak-
Tep. 3a KOMNBIOTEpPOM MOryT HaxoauThcsi He Oonee 2-x Ilosnb3osartenei onHoO-
BPEMEHHO.

7.7. Pabora ¢ APM uyurarens Npou3BOJAMTCS COrJIACHO YTBEPXkKIEHHBLIM ca-
HUTApPHO-THTHEHHUYECKUM TPeOOBaHUIM.

CornacoBaHo:
W.o. mpopekTopa no yuedHoii paboTe N.A. Ibgauyx
HaudanbHUK I0pHAMYECKOro oT/ies1a ' S.A. OcMo1oBCKas



